SME21 and SME22 Electronic Submission

DMRE is now accepting electronic pond and hollowfill certifications through the Regional Office FTP sites.  SME21 and SME22 forms are available on the DMRE Electronic Forms page at http://dmre.ky.gov/Pages/DMREElectronicForms.aspx.  Information on how to submit to the FTP site can be found in the Electronic Submission Guide, which is also available on the web at http://dmre.ky.gov/Forms/Electronic%20submission%20-%20user%20guide.doc.  The Guide includes detailed instructions regarding the proper filing format and naming conventions for electronic certification submittals.  
All SME21/SME22 forms and associated documents must be inserted within the body of the submittal file as outlined below.  An example of a properly inserted document can be found on the Electronic Forms page at http://dmre.ky.gov/Forms/SME-21%20Submittal%20Sample.doc.  The document should then be submitted to the appropriate Regional Office FTP site in a file labeled PermitNumber_StructureType_FacilityID_CertificationType_Date.

Inserting Documents into the Submittal File

Word 2003
1. From the Menu bar, select ‘Insert’ and then ‘Object’
2. Select ‘Create from File’
3. Click on ‘Display as Icon’
4. Browse to find the file to insert
5. Click on ‘OK’

Word 2007 and 2010
1. From the Insert ribbon
2. Select ‘Object’
3. Select ‘Create from File’
4. Click on ‘Display as Icon’
5. Browse to find the file to insert
6. Click on ‘OK’


